How to obtain a CRB for working with 
Folkestone Churches Winter Shelter

There are 3 ways you can fulfil our CRB requirements and we really hope that we have made the process as easy as it can be because we need you to volunteer at the shelter this winter!

1. Use an Existing CRB
Volunteers can use an existing enhanced CRB obtained in connection with a role at their current church and up to 5 years old. 
Take your CRB (or the the letter from CRB that said ‘no adverse info recorded’) and show it to the person in your church who normally checks your identity documents, they will confirm it to us,
OR
bring your CRB or letter to the FCWS office and show it to our administrator.
(If your CRB has recorded information that you do not wish either of the above to see please call the FCWS  Project Manager)
2. A New Church CRB
Volunteers can obtain a new enhanced CRB using their own churches process and forms. The Church confirm the returned CRB to FCWS.

3. A New CRB using our FCWS Forms
Volunteers obtain a new CRB by calling in at our office and using a FCWS CRB form and showing us your identitity documents. 
Your church CRB officer also has our FCWS forms and can see your identity documents and complete our paper work. 

See below for a list of identitity documents

We reiterate that having recorded information on a CRB does not necessarily exclude you from volunteering for the shelter. We follow a clear policy to ensure anyone with offences is not discriminated against.
A minimum of 3 documents must be seen of which one must be from group 1.

If no group one documents are available then we need 5 from group 2

Group 1 Documents



Valid Passport(any nationality)

Adoption Certificate (UK) Original UK Birth Certificate (issued within 12 months of date of birth)

EU National Identity card (EU countries only)

UK Firearms licence UK HM Forces ID Card

UK Driving Licence (either photo card or paper) England/Wales/Scotland/Northern Ireland/Isle of Man;

either photocard or paper. A photocard is only valid if the individual presents it with the counterpart licence

Group 2 Documents

Utility Bill including mobile

phone contract bill*

Bank or Building Society

Statement*

Mail Order Catalogue Statement*

Store Card Statement*

TV Licence ** Credit Card Statement*

Addressed Payslip*

Financial statement

(pension, ISA etc)**

P45/P60**

Benefit Statement*

Work Permit/Visa** Court Claim Forms (UK)**

Mortgage Statement**

Valid Insurance Certificate Valid NHS Card

NI Number Card

Connexions Card (UK) Valid TV Licence

Marriage Certificate Certificate of British

Nationality

Valid Vehicle Registration Document**

Exam Certificate (GCSE,

NVQ etc)

CRB Disclosure Certificate** Letter from Head Teacher*

Non UK birth certificate

A document fromCentral/Local Government/Government Agency/Local Authority giving entitlement (UK)*

eg. Department for Work and Pensions, the Employment Service, Customs & Revenue, Job Centre, Job Centre Plus

and Social Security.

One of the following documents fromthe Borders and Immigration Agency (BIA) (formerly the Immigration and

Nationality Directorate – IND) (UK)

Do not use more than one of the following documents. Convention Travel Document (CTD), Stateless Person’s Document (SPD), Certificate

of Identity (CID), Application Registration Card (ARC)

* Documentation should be less than three months old

** Issued within past 12 months
